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ISSUES, TIPS, IDEAS

[bookmark: _gjdgxs]
1. You should carefully consider your grading system. 
2. You should decide what information will be used to arrive at a final grade (e.g. final tests, class tests, class work and participation, homework tasks, personal effort, improvement, etc.)
3. You should consider the weight different components will have.
4. Grades can be expressed in percentages, numbers, or words (e.g. excellent, very good etc.).
5. If using grades, they should be assigned to explicitly stated criteria.
6. You can also provide students with evaluative comments, narrative evaluations, or checklist evaluations. 
7. You should know how to assess and score each section of a test.
8. You should make your system simple and transparent to students.
9. You should use rubrics (holistic or analytic) when scoring students’ productive skills. 
10. You should think about how you record progress and grades etc. of your students. 
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