AEL6N Unit 9c: Contracts
Printer-friendly version of exercises + key to exercises
1)
Language of Contracts
Matching exercise
Match a correct term to its explanation by choosing this term from the drop-down list. Notice that all important contract terms are capitalized in contracts. Don´t forget to check your answers by hitting the Check button after you finish.
aforementioned, Client, commence, Contract Price, Contractor, hereinafter, Location, monies, notwithstanding, pro rata, proviso, Schedule, terminate, Work
1) ________________ = the person or company doing the work
2) ________________ = the person or company paying for the work
3) ________________ = mentioned earlier in the document
4) ________________ = mentioned later in the document
5) ________________ = despite
6) ________________ = the site or building where the Work will be carried out
7) ________________ = the sum of money that will be paid by the Client to the Contractor for the goods and/or services supplied and/or carried out
8) ________________ = an appendix to the body of the contract, which gives details of dates, materials, sums of money, etc.
9) ________________ = the goods and/or services that will be supplied and/or carried out by the Contractor
10) to ________________ = to end
11) to ________________ = to start
12) ________________ = requirement
13) ________________ = sums of money
[bookmark: _GoBack]14) ________________ = according to the rate



Key:
	1) Contractor
2) Client
3) aforementioned
4) hereinafter
5) notwithstanding
	6) Location 
7) Contract Price
8) Schedule
9) Work

	10) to terminate
11)  to commence
12)  proviso
13) monies
14) pro rata



2)
Discussing a Work Contract
Matching exercise
In this task, a company´s director and the head of his legal team are discussing a future contract with another company in order to have a smart system installed in their factory. Match the two halves of the sentences so that the linked conditions and consequences make sense. If you want, you can listen to recording 25 as you are completing the task. Don´t forget to check your answers once you finish. (Sentences from: Bonamy, D. (2013). Technical English Level 4 Coursebook. Pearson Longman, p. 72. and Bingham, C., Wright, L. (2013). Technical English Level 4 Teacher´s Book. Pearson Longman, p. 94.) NB: fortnight (BR) = two weeks (AM)
	1 We will only pay them in full on condition that we’re happy
	1% from their payment for every week they’re late.

	2 They´ll give us a 15% discount
	as they give us a fortnight’s notice.

	3 They can select the starting date as long
	getting our money back in case they sub-contract the work to another company.

	4 In case they miss the deadline, we can deduct
	on the total price provided that we let them choose the starting date for the installation.

	5 We have the option of cancelling the contract and
	the deadline will stand unless we both agree in writing to change it.

	6 Even if we have to close the factory for a short time,
	with their work and they’ve followed the terms of the contract.




Key:
	1 We will only pay them in full on condition that we’re happy
	with their work and they’ve followed the terms of the contract.

	2 They´ll give us a 15% discount
	on the total price provided that we let them choose the starting date for the installation.

	3 They can select the starting date as long
	as they give us a fortnight’s notice.

	4 In case they miss the deadline, we can deduct
	1% from their payment for every week they’re late.

	5 We have the option of cancelling the contract and
	getting our money back in case they sub-contract the work to another company.

	6 Even if we have to close the factory for a short time,
	the deadline will stand unless we both agree in writing to change it.






3)
Reading: Extracts from a Formal Written Contract
Quiz
Read the extracts from the finished written contract and complete all the tasks below. Sentences from: Bonamy, D. (2013). Technical English Level 4 Coursebook. Pearson Longman, p. 72.
Extracts from a Formal Written Contract
A. The Work shall commence at a date to be nominated by the Contractor with the proviso that the Contractor shall give the Client 14 days´ prior warning of the intended date of commencement. 
B. In the event that an unforeseen circumstance should force the temporary closure of the Location, there shall be no variation to the deadline stipulated in the Schedule other than as agreed by both Parties in an exchange of letters.
C. The Contract Price shall be reduced by the percentage stipulated in the Schedule, provided that the Client allows the Contractor to nominate the date of commencement of the Work.
D. The Work shall be carried out only by named direct employees of the Contractor. Should the Contractor breach this condition, the Client shall have the option to terminate this Agreement, in which case the Contractor shall repay all monies received from the Client.
E. In the event that the Contractor fails to complete the Work within the time specified in the Schedule, the Contract Price shall be reduced by the percentage stipulated in the Schedule pro rata for each week of delay beyond the specified deadline. 
F. The Client shall pay the Contractor the Contract Price stipulated in the Schedule for the Work, provided that the Work is completed to the satisfaction of the Client and in accordance with the terms of this Agreement.
Which of the extracts of the finished Contract correspond to the following Widgett director´s words? Type in the correct letter A-F.
1 “We will only pay them in full on condition that we’re happy with their work and they’ve followed the terms of the contract.”
2 “They´ll give us a 15% discount on the total price provided that we let them choose the starting date for the installation.”
3 “They can select the starting date as long as they give us a fortnight’s notice.”
4 “In case they miss the deadline, we can deduct 1% from their payment for every week they’re late.”
5 “We have the option of cancelling the contract and getting our money back in case they sub-contract the work to another company.”
6 “Even if we have to close the factory for a short time, the deadline will stand unless we both agree in writing to change it.”

7 Under what circumstances can the deadline be changed?
a) Never. Under no circumstances.
b) If the factory has to be closed.
c) If agreement has been reached between both parties in writing.
d) If the factory has to be closed and if agreement has been reached between both parties in writing.
8 What action would lead to cancellation of the contract? 
a) The contractor´s sub-contracting the installation work to another company instead of using their own employees.
b) The failure of the Contractor to complete the Work within the time specified in the Schedule.
c) A temporary closure of the Location.
9 What would happen if the work was completed two and a half weeks late? 
a) The contract would be terminated.
b) The parties would have to agree on another date of completion.
c) They would have 2.5% deducted from the contract price.
d) The factory would be closed.
10 Where are the details of how much money the client will pay? – In the ______________.
11 Find a word or phrase in the contract that has the same meaning as the following word: selected/suggested.
12 Find a word or phrase in the contract that has the same meaning as the following word: earlier in time.
13 Find a word or phrase in the contract that has the same meaning as the following word: unexpected.
14 Find a word or phrase in the contract that has the same meaning as the following word: specified.
15 Find a word or phrase in the contract that has the same meaning as the following word: break.
16 Find a word or phrase in the contract that has the same meaning as the following word: compliance.

Key:
1 Which of the extracts of the finished Contract correspond to the following Widgett director´s words? Type in the correct letter A-F.
“We will only pay them in full on condition that we’re happy with their work and they’ve followed the terms of the contract.”
F
2 Which of the extracts of the finished Contract correspond to the following Widgett director´s words? Type in the correct letter A-F.
“They´ll give us a 15% discount on the total price provided that we let them choose the starting date for the installation.”
C
3 Which of the extracts of the finished Contract correspond to the following Widgett director´s words? Type in the correct letter A-F.
“They can select the starting date as long as they give us a fortnight’s notice.”
A
4 Which of the extracts of the finished Contract correspond to the following Widgett director´s words? Type in the correct letter A-F.
“In case they miss the deadline, we can deduct 1% from their payment for every week they’re late.”
E
5 Which of the extracts of the finished Contract correspond to the following Widgett director´s words? Type in the correct letter A-F. 
“We have the option of cancelling the contract and getting our money back in case they sub-contract the work to another company.”
D
6 Which of the extracts of the finished Contract correspond to the following Widgett director´s words? Type in the correct letter A-F.
“Even if we have to close the factory for a short time, the deadline will stand unless we both agree in writing to change it.”
B

7 Under what circumstances can the deadline be changed?
e) Never. Under no circumstances.
f) If the factory has to be closed.
g) If agreement has been reached between both parties in writing.
h) If the factory has to be closed and if agreement has been reached between both parties in writing.
8 What action would lead to cancellation of the contract? 
d) The contractor´s sub-contracting the installation work to another company instead of using their own employees.
e) The failure of the Contractor to complete the Work within the time specified in the Schedule.
f) A temporary closure of the Location.
9 What would happen if the work was completed two and a half weeks late? 
e) The contract would be terminated.
f) The parties would have to agree on another date of completion.
g) They would have 2.5% deducted from the contract price.
h) The factory would be closed.
10 Where are the details of how much money the client will pay? – In the ______________.
Schedule
11 Find a word or phrase in the contract that has the same meaning as the following word: selected/suggested.
nominated
12 Find a word or phrase in the contract that has the same meaning as the following word: earlier in time.
prior to
13 Find a word or phrase in the contract that has the same meaning as the following word: unexpected.
unforeseen
14 Find a word or phrase in the contract that has the same meaning as the following word: specified.
stipulated
15 Find a word or phrase in the contract that has the same meaning as the following word: break.
breach
16 Find a word or phrase in the contract that has the same meaning as the following word: compliance.
accordance

4)
Zero and First Conditional Matching
Matching exercise
Match the two halves of sentences.

No voltage will be induced 					the load on the other side goes up.
The water in the kettle will boil 				it will freeze.
If you lower the temperature of water to 0 °C, 		it can break.
If you cool a piece of metal, 					it will rust.
If you heat ice, 						it melts.
If you leave a piece of iron in water,				it contracts.
If you try to bend a piece of glass, 				when it reaches 100 °C.
If I apply force to one side of the lever, 			you can spoil your eyes.
If you move, 							the alarm will be activated.
If you use this machine 					if you do not apply the alternating voltage to
without goggles and safety guards, 				the transformer primary
.

Key:
No voltage will be induced if you do not apply the alternating voltage to the transformer primary.
The water in the kettle will boil when it reaches 100 °C.
If you lower the temperature of water to 0 °C, it will freeze.
If you cool a piece of metal, it contracts.
If you heat ice, it melts.
If you leave a piece of iron in water, it will rust.
If you try to bend a piece of glass, it can break.
If I apply force to one side of the lever, the load on the other side goes up.
If you use this machine without goggles and safety guards, you can spoil your eyes.
If you move, the alarm will be activated.

5)
If-clauses
Quiz
Do this multiple-choice task. Sometimes more than one option is correct. Find all the correct options. Don´t forget to press "Check" to check your answers.

1. The train will not levitate if the coils _____  a magnetic field.
a) do not generate
b) don't generate
c) will not generate
d) won't generate

2. If you connect the wires to the battery, the bulb _____.
a) will shine
b) shines
c) shine
d) is shining

3. If you _____ the pulley, you will raise the load more easily.
a) use
b) are using
c) will use
d) 'll use

4. The torch _____ if the lamp filament is blown.
a) will not work
b) does not work
c) is not working
d) do not work

5. Replace the battery if it _____ flat.
a) is
b) 's
c) will be
d) 'll be

6. What happens if one of the fuses _____?
a) blows
b) blow
c) is blowing
d) will blow

7. None of the bulbs connected in series _____ if one of the bulbs is broken.
a) shines
b) shine
c) will shine
d) is shining


Key:
	1. (a) (b) 
2. (a) (b) 
3. (a) 

	4. (a) (b) 
5. (a) (b) 
6. (a) 
7. (a) (c)




6)
Grammar of Contracts: Expressing Conditions, Circumstances, Precautions, and Alternatives
Gap-fill exercise
Read the sentences on the left and complete the tasks on the right by filling in the gaps with corresponding letters A to L. Choose the correct letter from the drop-down list. You will need one letter per gap and if there is more than one gap in a line, fill in the letters in alphabetical order.

A. The Work shall commence at a date to be nominated by the Contractor WITH THE PROVISO THAT the Contractor shall give the Client 14 days´ prior warning of the intended date of commencement. 
B. IN THE EVENT THAT an unforeseen circumstance should force the temporary closure of the Location, there shall be no variation to the deadline stipulated in the Schedule other than as agreed by both Parties in an exchange of letters.
C. IN THE EVENT OF AN UNFORESEEN CIRCUMSTANCE, the deadline can be changed.
D. The Contract Price shall be reduced by the percentage stipulated in the Schedule, PROVIDED (THAT) the Client allows the Contractor to nominate the date of commencement of the Work.
E. The Work shall be carried out only by named direct employees of the Contractor. SHOULD the Contractor BREACH this condition, the Client shall have the option to terminate this Agreement, in which case the Contractor shall repay all monies received from the Client.
F. The price shall be reduced ON CONDITION THAT the payment is on time.
G. The Client shall pay the Contractor the Contract Price stipulated in the Schedule for the Work, AS/SO LONG AS the Work is completed to the satisfaction of the Client and in accordance with the terms of this Agreement.
H. IN CASE OF the factory CLOSURE, the deadline can be changed.
I. We need to take out insurance IN CASE the factory burns down.
J. EVEN IF there is a transport strike, the goods must be delivered by the deadline.
K. This offer must be accepted within 14 days; OTHERWISE, the offer will be withdrawn.
L. SHOULD the client fail to accept this offer within 14 days, it will be withdrawn.

Which of the CAPITALIZED EXPRESSIONS mean:
· a condition: ____, ____, ____, ____, ____, ____
· an alternative: ____
· a circumstance: ____, ____, ____
· a precaution: ____
· “regardless of that circumstance”: ____

Which of the capitalized expressions can be replaced by:
· if: ____, ____, ____, ____, ____, ____ 
· if not: ____, ____
· just in case: ____

Key:
Which of the CAPITALIZED EXPRESSIONS mean:
· a condition: A, D, E, F, G, L
· an alternative: K
· a circumstance: B, C, H
· a precaution: I
· “regardless of that circumstance”: J
Which of the capitalized expressions can be replaced by:
· if: A, B, D, E, F, G 
· if not: K, L
· just in case: I

7)
Practice: Expressing Conditions, Circumstances, Precautions, and Alternatives
Gap-fill exercise
Complete the sentences, using each word or phrase from the drop-down list only once.
even if, otherwise, provided that, in the event of, as long as, in case

1) I would be happy to take on this new project ___________________ you agree to raise my salary.
2) The new factory extension must be opened by the end of the year ___________________ the building is not a hundred per cent complete.
3) The staff have been instructed and drilled in safety procedures ___________________ fire or other emergency.
4) We need to look for another one or two potential suppliers for these essential goods ___________________ our current supplier goes bankrupt.
5) The balance of the money you owe us must be paid within one week. ___________________, we will begin legal action against you.
6) You can make changes to the contract ___________________ you contact the other party and get their agreement to the changes.
(Sentences from: Bonamy, D. (2013). Technical English Level 4 Coursebook. Pearson Longman, p. 73.)


Key:
	1) provided that/as long as
2) even if
3) in the event of
	4) in case
5) otherwise
6) as long as/provided that




8)
Revision: A Follow-up Memo
Gap-fill exercise
Fill in all the gaps in the text below. If you get stuck, you can click the Hint button to get a free letter. However, if you use this clue repeatedly, you are going to lose points. Do not forget to check your answers after you finish.

Hello Liam, 
As promised in our phone discussion yesterday, here are the main terms and ___________________  that I have agreed with Sigma. Could you turn them into a draft ___________________ for me to look at next week?
1) Widgett will only pay Sigma in full on ___________________ that we’re happy with the quality of their work and they’ll only get paid if they’ve followed all the other terms in the contract.
2) Sigma will give us a ___________________  of 15% provided ___________________ we agree to let them select the starting date for the installation.
3) We have agreed to let Sigma choose the starting date as long ___________________ they give us at least a fortnight’s ___________________ of when they want to start.
4) ___________________ case Sigma fail to complete the installation ___________________ the deadline in the agreement, we’ll be able to ___________________ 1% pro rata from the final payment ___________________ every week that they are late.
5) Widgett will have the option of cancelling the agreement and getting all our money back in the ___________________ that they ___________________-contract the work out to another company instead of using their own employees.
6) Even ___________________ we have to close the factory for a short time during the installation period, the ___________________ will still stand and can only be changed through an exchange of letters between us.
There are two further conditions which I didn’t mention on the phone, but would like to include in the contract:
7) We have agreed that we will pay all Sigma’s expenses ___________________ that they are reasonable, and that they submit receipts for all their ___________________.
8) We will pay Sigma the ___________________ of the contract price no more than 30 days after they have completed the installation, but only so ___________________ as a full test of the new system has been successfully completed.
Regards, 
Joe
(Text from: Bingham, C., Wright, L. (2013). Technical English Level 4 Teacher´s Book. Pearson Longman, p. 95.)

Key:
Hello Liam, 
As promised in our phone discussion yesterday, here are the main terms and conditions that I have agreed with Sigma. Could you turn them into a draft contract for me to look at next week?
1) Widgett will only pay Sigma in full on condition that we’re happy with the quality of their work and they’ll only get paid if they’ve followed all the other terms in the contract.
2) Sigma will give us a discount of 15% provided that we agree to let them select the starting date for the installation.
3) We have agreed to let Sigma choose the starting date as long as they give us at least a fortnight’s notice of when they want to start.
4) In case Sigma fail to complete the installation by the deadline in the agreement, we’ll be able to deduct 1% pro rata from the final payment for every week that they are late.
5) Widgett will have the option of cancelling the agreement and getting all our money back in the event that they sub-contract the work out to another company instead of using their own employees.
6) Even if we have to close the factory for a short time during the installation period, the deadline will still stand and can only be changed through an exchange of letters between us.

There are two further conditions which I didn’t mention on the phone, but would like to include in the contract:
7) We have agreed that we will pay all Sigma’s expenses provided that they are reasonable, and that they submit receipts for all their claims.
8) We will pay Sigma the balance of the contract price no more than 30 days after they have completed the installation, but only so long as a full test of the new system has been successfully completed.
Regards, 
Joe
(Text from: Bingham, C., Wright, L. (2013). Technical English Level 4 Teacher´s Book. Pearson Longman, p. 95.)

9)
Listening: How Can I Resolve a Commercial Dispute?
Gap-fill exercise
Use the drop-down list to complete the gaps in this transcript and then check your answers by watching the video at https://www.youtube.com/watch?v=d_QmP5RIGgs.
appoint, court, decision, engage, issues, lawyers, matter, mediator, party, provide, talk, unless

You can resolve a commercial dispute in a number of ways. The first and the most important, I suppose, is to sit down and ___________________ with the other ___________________ to see if you can between the two of you work out the ___________________ and resolve them. If that´s not possible and you have to ___________________ ___________________, then there are still a number of options. For example, you can attempt to mediate a dispute where you have the parties ___________________ a ___________________ who will help you, you know, understand where you´re at and hopefully help you resolve the ___________________. Arbitration is another avenue, where the parties will appoint an arbitrator and ___________________ them with the documents for them to make a ___________________. And lastly, to my mind, is the place that you don´t really want to go ___________________ you have to, and that´s the ___________________ . The court will make a decision as to who is right and who is wrong in relation to any dispute.  
https://www.youtube.com/watch?v=d_QmP5RIGgs

Key:
You can resolve a commercial dispute in a number of ways. The first and the most important, I suppose, is to sit down and talk with the other party to see if you can between the two of you work out the issues and resolve them. If that´s not possible and you have to engage lawyers, then there are still a number of options. For example, you can attempt to mediate a dispute where you have the parties appoint a mediator who will help you, you know, understand where you´re at and hopefully help you resolve the matter. Arbitration is another avenue, where the parties will appoint an arbitrator and provide them with the documents for them to make a decision. And lastly, to my mind, is the place that you don´t really want to go unless you have to, and that´s the court. The court will make a decision as to who is right and who is wrong in relation to any dispute.  
https://www.youtube.com/watch?v=d_QmP5RIGgs

10)
Grammar: Second Conditional 1
Matching exercise
Match the two parts of sentences.

If anything changed, 					I would help you.
If there was nothing good on TV tonight,		I would be healthier.
If I had more time,					I would buy a new car.
I would be better paid 				I would go to the cinema.
If I didn’t smoke,					you would lose some weight.
If you tried this diet, 					I would call you immediately.
If train fares were not so high, 			they would become extinct very soon.
If we didn’t protect these eagles,			people would not prefer buses.
If I had more money, 					if I worked harder.





Key:
If anything changed, I would call you immediately.
If there was nothing good on TV tonight, I would go to the cinema.
If I had more time, I would help you.
I would be better paid if I worked harder.
If I didn’t smoke, I would be healthier.
If you tried this diet, you would lose some weight.
If train fares were not so high, people would not prefer buses.
If we didn’t protect these eagles, they would become extinct very soon.
If I had more money, I would buy a new car.

11)
Grammar: Second Conditional 2
Gap-fill exercise
Put the verbs in brackets into the correct form. Don´t forget to check your answers.
1.	If you _____________ this box of chocolates unattended, the child would eat them all. (leave)
2.	He _____________ better at English if he had a chance to study abroad. (be)
3.	If I _____________ you, I would study further. (be)
4.	You would feel safer if you _____________ your seatbelts. (fasten)
5.	If you looked at the manual, you _____________ the machine into operation quite easily. (put)
6.	Where would you like to live if you _____________ here? (not live)
7.	If I didn’t know that for sure, I _____________ you. (not tell)
8.	If I _____________ the lost key, I would have my lock replaced. (not find)
9.	I _____________ her if I knew that. (not ask)
10.	Don’t touch the wires! What if they _____________ live? (be)
11.	If you _____________ any problems, I _____________ you. (have, help)

Key:
Grammar: Second Conditional 2
1.	If you left this box of chocolates unattended, the child would eat them all. (leave)
2.	He would be better at English if he had a chance to study abroad. (be)
3.	If I were you, I would study further. (be)
4.	You would feel safer if you fastened your seatbelts. (fasten)
5.	If you looked at the manual, you would put the machine into operation quite easily. (put)
6.	Where would you like to live if you didn’t live here? (not live)
7.	If I didn’t know that for sure, I wouldn’t tell you. (not tell)
8.	If I didn’t find the lost key, I would have my lock replaced. (not find)
9.	I wouldn’t ask her if I knew that. (not ask)
10.	Don’t touch the wires! What if they were live? (be)
11.	If you had any problems, I would help you. (have, help)

12)
Grammar: Second Conditional 3
Gap-fill exercise
Put the verbs in brackets into the correct form. Don´t forget to check your answers.
1.	I _____________ if they came with us. (not mind)
2.	Would you stop smoking if you _____________ a baby? (expect)
3.	_____________ you _____________ on a desert island if your ship was wrecked? (survive)
4.	How would you feel if this _____________ to you? (happen)
5.	If you were asked to work overtime, _____________ you _____________? (agree)
6.	If a beggar _____________ you for money, would you give him some? (ask)
7.	If you were the President, what _____________ you _____________? (change)
8.	Be careful with this key. You _____________ inside if you _____________ it. (not get, lose)
9.	If I _____________ this bus, I _____________ for class. (not catch, be late)
10.	How much _____________ you _____________ if you _____________ in this position? (earn, work)

Key:
1.	I wouldn’t mind if they came with us. (not mind)
2.	Would you stop smoking if you expected a baby? (expect)
3.	Would you survive on a desert island if your ship was wrecked? (survive)
4.	How would you feel if this happened to you? (happen)
5.	If you were asked to work overtime, would you agree? (agree)
6.	If a beggar asked you for money, would you give him some? (ask)
7.	If you were the President, what would you change? (change)
8.	Be careful with this key. You wouldn’t get inside if you lost it. (not get, lose)
9.	If I didn’t catch this bus, I would be late for class. (not catch, be late)
10.	How much would you earn if you worked in this position? (earn, work)

[image: \\op.msmt.cz\DavWWWRoot\SiteCollectionDocuments\OPVVV\12_Publicita\Vizuální identita OP VVV - platná loga 2014-2020\02_Logolinky\a) logolink horizontální a vertikální čj barevný\EU OP VVV MSMT logo horizont CZ.jpg]

image1.jpeg
EVROPSKA UNIE
Evropské strukturalni a investicni fondy

Operaéni program Vyzkum, vyvoj a vzdélavani MINISTERSTVO 8KOLSTVI,

MLADEZE A TELOVYCHOVY





